
 

Tapestry Online Learning Journal Guidance 

 

Downloading Tapestry to your device 

Parental accounts have been created from the contact details you shared on induction forms. Only staff and parents 
linked to your child will be able to access the learning journal.  

Step 1: Read and sign your ‘Tapestry Agreed Procedures’ document in order for your account to be authorised. 
Please return these to school.  

Step 2: You will receive an email that looks like this. Click on Create your password. Please ensure you create a 
robust password. There are tips to support you to do this. 

Step 3: Create a PIN of 4 numbers that you will use to access Tapestry. Then click submit   

Step 4: You will receive a confirmation email and you will be ready to begin using Tapestry by logging in using your 
account details. 

 

Creating Observations 

Step 1: Log in to Tapestry through the website or the application. 

Step 2: Click on ‘+ Add Observation’   

Step 3: Click on ‘Select Child’ 

Step 4: In the ‘Title’ sections, give your observation a title to tell the setting what the observation is about, for 
example, ‘Playing with a tennis ball’. 

Step 5: In ‘Notes’, type what your have seen your child doing. You might want to explain how they were playing, 
where this happened, whether they wanted to do this independently.  

Step 6: You may wish to add a photo or a video to the observation. You can do this by clicking ‘Add files’ then ‘Start 
upload’. 

Step 7: Click ‘Save’. Once a member of staff has seen your observation they will approve it and add it to your child’s 
learning journal.  

Accessing Documents 

The EYFS team may upload documents and share information via Tapestry, for you to view at home.  

Step 1: Log in to Tapestry through the website or the application. 

Step 2: Click on the ‘Documents’ tab at the top of the page.  

Step 3: You will see the documents that staff have shared. All of the documents are available to all relatives. 



Step 4: On the left hand side are ‘Folders’ that organise the documents we upload. Click on the specific folder and 
the documents will be shown on the right hand side under ‘All Files’. Each document is named with a title and a brief 
description of the file. All documents go through an anti-virus scan.  

Step 5: To download a document, click ‘Download’. You can download documents as many times as you wish 
therefore you do not have to save them. 


