
Frequently Asked Questions for Perspective New Families of Lapal 

Application process  
How do I apply for my child to attend school? 

In order to apply for a primary school place, you need to apply through your Local Authority (most probably, Dudley, Birmingham or Sandwell dependent 
on your home address).  If you live in Sandwell or Birmingham, then this does not prevent you from applying to Lapal which is a Dudley school.  In order to 
apply you can visit the following web pages for further information 

Dudley – Click here for the link 
Sandwell – Click here for the link 
Birmingham - Click here for the link 

We recommend that you complete all of your choices and don’t just list one school.  
 

Is there a criteria that is used for applications? 

All preferences, regardless of ranking, will be assessed against the following criteria to allocate the available places where more applications are received 
than can be accommodated.  
a) First priority for admission shall be given to relevant looked after children or children who were previously looked after but immediately after being 

looked after became subject to an adoption, residence, or special guardianship order. See notes below.  
b) Second priority for admission shall be given to children of staff in either or both of the following circumstances: 1. Where the member of staff has 

been employed at the school for two or more years at the time at which the application for admission to the school is made, and/or 2. The member of 
staff is recruited to fill a vacant post for which there is a demonstrable skills shortage  

c) Third priority for admission shall be given to children who have a brother/sister, half-brother/sister (where the children share one common parent), or 
stepbrother / step-sister, living at the same address and who will still be attending Lapal Primary School in the academic year 2021/2022.  

d) Any places that remain available once the above applicants have been admitted, will be filled according to those children who live closest to the 
school, determined by a straight-line measurement in metres, from the home address to the main entrance of the school. 
 

What is the catchment area for Lapal? 

Our catchment area varies from year to year. Please see Dudley’s Parent Guide to Primary Schools Admissions for distances over the past three years 
(found towards the end of the document).  
 

What are your intake numbers? 

Each year we accept 45 pupils in to Lapal. We currently have three year groups in school that are a 60 intake as we were asked by the Local Authority to 
take extra pupils to meet local demand (current Reception, Year 3 and Year 4 cohorts September 2020-July 2021).  
When starting school, the reception children are taught by two teachers and teaching assistants in our open plan classroom. The children are subdivided in 
to groups for aspects of the day such as phonics, maths and topic work. Some of these group times will be organised by ability whilst others will be 

https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/primary-reception-intake/
https://www.sandwell.gov.uk/info/200303/school_admissions/349/apply_for_a_school_place
https://www.birmingham.gov.uk/info/20119/school_admissions/1786/apply_for_reception_primary_school


organised by friendship. All of the children get to know all of the staff and all of the children in the year group although for registration purposes they are 
organised in to two classes.  
 

Induction process 

What is the induction process for children starting Lapal? 

At Lapal we have a very robust induction programme that we have successfully implemented over the past ten years. Our induction process includes the 
following: 

 Communication by letter once we have received names of final offers from our Local Authorities admissions department.  
 A parent information evening (usually held in Early June) 
 An opportunity for your child to visit our setting during the summer term and for you to stay with them to have lunch 
 Staff visiting and communicating with your child’s current setting (childminder/preschool or nursery) 
 Individual parent/teacher meeting prior to your child starting to complete consent forms, share more personalised information and ask questions 
 Staggered start – part time sessions (half days) for the first week building to full time the following week 

 

Education and wider curriculum  
Do you have a pre-school? 

We do not have an attached pre-school. Children join Lapal from a wide range of pre-schools in the local area. Once children have been allocated a place 
in our setting, our EYFS Phase Leader makes contact with these pre-schools in order to get to know your child before they begin school.  
 

What is the Early Years Foundation Stage (EYFS)? 

The Early Years Foundation Stage (EYFS) curriculum sets standards for learning, development and care from birth to five years. Reception is the final year 
of the EYFS curriculum, before children move on to the National Curriculum in Key Stage one. The EYFS values a play based approach, and learning is 
demonstrated in a range of forms. Children who attend preschools, nurseries or child minders will have already been working on the EYFS curriculum.  
 

How is the curriculum in reception organised? 

In Reception, we teach through a mixture of Adult Directed (AD) and Child Initiated Learning (CIL). During AD times, we might work as a whole class, in 
small groups or 1:1 to develop a specific skill, such as maths, phonics or art. In CIL, children have access to an inviting play-based classroom, which offers a 
range of activities that the children can access independently. The classroom is set up into areas, including an art area, maths, investigation, role play, 
small world, construction, book corner and fine motor control to name a few. The outdoor classroom is set up in a similar way, but offers different areas, 
such as PE and water areas. The adult plans enhancements that link to a specific skill or interest to further develop the children’s learning. For instance, if 
the children were learning to order numerals one to ten, we might place some numbered clothes on a clothes line in the home corner, and some 
numbered cars and a car park in the small world area so children have lots of opportunities to practice these skills around the learning environment. 
 
 



What does the daily routine look like in reception at Lapal? 

Our timetable is fluid, changing to suit the needs of the children and their development. A typical day might look like this… 
 Registration – We register the children and sing our welcome songs. 
 Focused literacy skills session – This includes some small group sessions for reading, phonics and handwriting. The children also take part in Funky 

Fingers, a range of activities that help children develop their fine motor skills.  
 Adult directed session – This might have a literacy or topic focus. Children might work as a whole class or in smaller groups, depending on the 

activity. 
 Child Initiated Learning (Busy Time) – Children have access to a range of play-based activities, both indoors and in our outdoor canopy area to 

apply the skills they have learnt in the adult directed session. They also have opportunity to visit our self-service Snack Café. 
 Circle time – We use this time to share personal, community and global news and develop our personal, social and emotional skills.  
 Lunchtime – We eat together as a class in the hall, then play outside. 
 Adult directed session – More opportunities for maths and topic. 
 Child Initiated Learning. 
 Assembly, singing and story time – We enjoy a wide range of stories and songs from different cultures.  
 Get ready for home. 

 

What phonics scheme do you use? 

We follow the Letters and Sounds scheme, supplemented with Jolly Phonics. We invite parents/carers to a Phonics workshop in the autumn term when 
you will be provided with information about how we teach phonics at Lapal and how you can support your child at home. You can find out more 
information about reading on our website.   
 

What is Kinetic Letters? 

Kinetic Letters is a handwriting scheme that we follow in school. We invite parents/carers to a Kinetic Letters workshop in the spring term when you will 
be provided with information about how we teach handwriting at Lapal and how you can support your child at home. 
 

Do children have homework? 

Our home learning policy is outlined on our school website. Home learning is shared on Tapestry (Reception) or Google Classrooms (Years 1-6) or in your 
child’s planner.  
 

Do you offer enrichment clubs? 

There are a range of clubs taking place either after school or during lunchtimes, ran by both outside agencies and Lapal staff. Information about these are 
emailed out at the start of each term. We are currently able to offer a variety of different club sessions including small group instrumental tuition, art and 
craft, board games, choir, dance, football, netball, French and science. Many of our children take part in these enrichment activities, with some children 
accessing more than one club. Some clubs are open to specific year groups only, however as the children move through school, they will have opportunity 

https://www.lapal.dudley.sch.uk/reading
https://8e38e180-1f1b-4beb-af02-9fefd4d7d69c.usrfiles.com/ugd/8e38e1_23837b054c474bfd9cbc52e04ec3cc6e.pdf


to take part in these activities. Pupils also have the opportunity to participate in individual music tuition. C Sharp Music School provide a variety of lessons 
including woodwind, brass, strings, keyboard, guitar and vocal. Some of the clubs are free, others where specialist coaches are employed do involve a cost. 
  

Do children go on school trips? 

Children take part in out of school visits and educational experiences throughout the academic year. Parents/carers are invited to make a contribution 
towards the costs of these trips. We may sometimes ask for parent/carer or family volunteers to attend these trips. You can find out more information 
about this in our Charges and Remissions policy.  
 

What is your outdoor provision? 

Outdoor learning is at the heart of our curriculum and we are very lucky to have access to a woodland area. Within our daily learning, children choose to 
move freely between indoors and outdoors, both in the morning and afternoon using our outside classroom area. Here we have a range of activities to 
develop their learning, including a mud kitchen, sand pit, water and mark-making areas to name a few. We also deliver forest school type activities 
providing opportunities that value nature, taking care of our environment, investigation skills and team work. 
 

Parental Communication and engagement in school life  
How do you communicate with parents? 

 We work very hard to communicate effectively with our parents/carers and we are always looking for new ways to achieve this. Our website always 
aims to have current and useful information for parents readily available. You will find information in the calendar of dates and events throughout the 
year. We produce a whole year calendar that has key dates for your diaries, such as sports days, parent’s evenings and school productions, enabling 
you to know about these events in advance so that you can make the necessary arrangements. Our website also has a variety of curriculum 
information, such as key school policies and reading, writing and maths targets, for you to access easily. 

 All of our communications to parents/carers are issued via Parentmail. Parentmail is an online communication tool which issues emails and texts to 
parents. At Lapal all of our letters are emailed to you via Parentmail thus ensuring that they reach their destination rather than lying at the bottom of a 
school bag. You are automatically registered with Parentmail when your child starts school. Urgent communications are also issued via text message.  

 We publish a monthly newsletter, which gives parents/carers a summary of what has been going on and what is coming up. These newsletters can also 
be found on the school website, so you can always stay in touch! 

 All our pupils have an individual pupil planner that is a ‘one stop shop’ for information and communication. The planners have copies of the children’s 
reading, writing and maths targets and contain information such as useful websites, times tables and maths information and handwriting guidance.  
There is a weekly diary where staff, pupils and parents/carers can regularly communicate with each other. Reading is also recorded in the weekly diary. 
We ask parents and staff to sign the planners every week so that we know that they are being well used and any issue are being addressed. 

 In order to track your child’s learning we also use platforms called Tapestry (for reception) and Google Classroom (y1-6). This allows you to 
communicate with staff and view what your child is learning. We encourage our reception parents to contribute to their child’s learning on Tapestry by 
uploading comments and photos of achievements outside school such as swimming achievements, learning to ride their bike and family celebrations.  
 
 

https://7e207615-a262-4cfa-8477-3cc10e5788be.filesusr.com/ugd/27927b_dc5ae83a6beb457aa737a367e79ec006.pdf
https://www.lapal.dudley.sch.uk/monthly-newsletters


Where do I go for help and information about my child’s learning?  

Our staff will always be happy to discuss your child’s learning with you. Curriculum information is sent home regularly to keep you informed about the 
topics your child will be learning. In Reception, evidence is kept in each child’s personal learning journal and they also have books that you will be able to 
look at regularly during our termly parent’s/carer’s evening. Reports are written and shared half termly along with targets for your child.  
Throughout the year we also organise curriculum related workshops that aim to help you support your child at home. Parents/carers have benefitted from 
attending workshops on phonics and reading, handwriting and mathematics. We always take feedback from parents following these workshops to see 
how we can tailor the events to make then even more worthwhile next time. Parents/carers are also invited in to view lessons in action and participate in 
their child’s learning. We very much look forward to welcoming you to join in the fun and learning! 
 

Will there be opportunities to come into school?  

We have many opportunities throughout the school year for parents/carers to come in to learn alongside their children, work with their children and 
enjoy seeing them perform. Throughout the year every class holds an assembly that parents/carers can come along and enjoy. Reception class hold a 
Christmas and Mother’s Day Assembly and have a Graduation event at the end of the school year. EYFS, KS1 and KS2 also enjoy services at St Peters 
church to which the local community is warmly invited. 
 

Do you have a home-school association?  

Friends of Lapal is made up of parents, carers and teachers dedicated to running events, and funding experiences and resources for the children and 
community of Lapal Primary School. It relies entirely on the goodwill and energy of the parents, carers and teachers. Through events held throughout the 
year, funds are raised which are passed onto the school to supplement normal budgets from the Local Education Authority. We organise a variety of 
events during the academic year. These range from the school discos which, are just for the children, through to our mini markets and Autumn Fayre 
which are aimed at the whole community. We are always looking for new ideas too. If you are able to spare any time, whether it is to help out at the 
occasional disco, or you have some ideas for future events then please feel free to come along to one of our meetings. You do not need to attend every 
meeting we have, basically you help where you can. You can find out more about Friends of Lapal by contacting the school office, or contacting us 
at school@lapal.dudley.sch.uk 
 

Attendance 
What are the school opening and closing times? 

School starts at 8:40 am and ends at 3:10pm each day. This is 5 minutes before other year groups so that parents can collect their younger children first.  
 

Do you offer before and after school care? 

We are fortunate that we have childcare options available at the start and the end of the school day for our working parents/carers. Situated in the school 
hall we have a Breakfast Club and an Afterschool Club. The children have a chance to play outside, if weather permitting, or choose from a range of 
activities inside. A snack is also provided. Breakfast Club starts at 8:00am and all the children are provided with a healthy breakfast. The Breakfast Club 
staff bring the children to their classes at the start of the day. After School Club starts at the end of the school day and closes at 6:00pm. The children are 

mailto:school@lapal.dudley.sch.uk


provided with a healthy snack. For application forms please contact the school office. If you apply to our school we strongly advise completing this 
application as soon as possible.  
 

What do I do if I am late collecting my child? 

There are times when parents/carers are late collecting their child from school due to traffic or other unforeseen circumstances, if this is going to happen, 
we ask that school is informed and the expected delay is given. If a child is not collected and no reason is given, we may issue a charge for the additional 
childcare provided. Please read our attendance policy where full details of the penalties can be found. We have a password system in place and will not 
release your child to anyone who is unable to provide this password should you be unable to collect your child from school. 
 

Can I take my child on holiday during term time? 

Attending school is a compulsory obligation that parents/carers must adhere to and therefore you should avoid taking your child out of school. If you wish 
to have a special case considered, then you are required to complete a request for leave of absence form which can be requested from the school office. 
The school has a policy around attendance where full details of the requirements and penalties can be found. 
 

Behaviour 

How do you reward good behaviour? 

Our behaviour policy is outlined on our school website.  
 

Health and Well-Being  
What do I do if my child requires medicine? 

If your child needs to have medication at school, you must complete a form at the school office. We ask that medication at school is kept to a minimum 
and if antibiotics are prescribed for less than four times a day, we suggest this can be organised out of school time. All medication held on school premises 
is kept locked and secure. Staff will not administer any form of medication without it being prescribed by a doctor. Please read the Medical Policy for more 
in-depth information. 
 

My child has specific medical needs, how will these be managed? 

If your child has specific medical requirements or a Care Plan, we ask that you contact our school to discuss this in more detail. We work closely with our 
school nurse and other medical health professionals.  
 

How do you support children’s well-being?  

A child’s wellbeing is of the up most importance to us at Lapal. Each day the children have opportunities to engage in wellbeing activates centred around 
our GREAT ways to well-being.  

Give something back 
Relate to others 

https://static.wixstatic.com/ugd/1f962e_68bc1f35dec84956b4c2b88c7ed365c2.pdf
https://8e38e180-1f1b-4beb-af02-9fefd4d7d69c.usrfiles.com/ugd/8e38e1_baf502c4ba7f4d1892cc8a40a8835fca.pdf
https://7e207615-a262-4cfa-8477-3cc10e5788be.filesusr.com/ugd/27927b_0033e559fecf4da288fa3ff77139a76d.pdf


Exercise your body 
Appreciate your world 
Try something new.  

These sessions take place after lunch each day and include activities such as yoga, mindfulness, adding to the class compliments jar or learning new skills 
such as how to beat box!  
 
We also offer nurture sessions throughout the week for groups of pupils who are experiencing difficulties with expressing emotions or need support to 
develop their self-esteem. These sessions are led by trained school staff. The wellbeing hub is also open to all pupils across a lunchtime should they want 
somewhere quiet to play or talk.  
 

Specific needs 

My child has special educational needs and/or disabilities, who is my point of contact in school? 

Miss Tolley is our Special Educational Needs and Disabilities Co-ordinator (SEND-Co). You can find out more information about the support provided by 
reading the SEND information report and our SEND Policy. If your child has an Education, Health and Care Plan (EHCP) or specific needs that you would like 
to discuss please contact the school.  
 

Food and Mealtimes  
Do you prepare school meals on sight? 

Our school’s meals are produced on site. Each day the children can choose from a hot dinner option or a ‘grab bag’ (sandwich). We offer an online booking 
form so you can discuss choices with your child and know what they are having to eat each day. If your child prefers to bring a packed lunch from home, 
then this is also fine.  
 

What happens at lunch time? 

Lapal has one lunch hall and playground that all children, from Reception to Year 6 share. Reception children have 70 minutes for lunch, and it begins ten 
minutes ahead of the rest of school. Reception class teachers take their class to the hall and assist children with collecting utensils and choosing food. It is 
useful to share the school menu with your child each morning to prepare them for this choice. If your child has specific dietary requirements we can 
discuss this during induction. Children who bring packed lunches eat their meal in the same hall. Please note, we are a nut free school. 
 
Children are then supervised by a team of lunch time staff who will support children in cutting food and encourage them to eat their meals. Children can 
then play in the playground where they can choose to join sports coach led activities or use playground toys. At the beginning of the school year, a 
designated part of the shared playground is reserved solely for the Reception children to spend time in, if they so choose. It is encouraged that children of 
all ages mix and play freely together. Class teachers collect children from the playground at the end of lunchtime.  
 
Lunch time procedures are shared with the children in our first sessions in September, so they understand and become familiar with the routine. We also 
provide an opportunity for you to come and sample the menu and eat with your child prior to them starting school.  

https://static.wixstatic.com/ugd/8e38e1_707787380e9d412b8ab819b5252edb32.pdf
https://static.wixstatic.com/ugd/8e38e1_be227c024a28422aa79c92a214f24c1f.pdf
https://a10074c1-ca53-413a-9491-d1417141d3dc.filesusr.com/ugd/27927b_9d77817e36dd4933bca1ceeef61e5331.pdf


Do I have to pay for my child’s school lunch? 

As part of the Governments Universal Free School Meals in England, children in Reception, Year 1 and Year 2 are entitled to a free meal at lunch time. This 
consists of a hot meal or a cold ‘grab bag’. If you receive any of the qualifying benefits our school will also receive additional funding to use towards 
educational provision.  
 

Academy Trust  
I have heard Lapal is part of a Trust, how can I find out more information about the Trust? 

Lapal Primary School is part of the Hales Valley Trust. Our Trust is an all-primary academy trust, based in Dudley, West Midlands. We became in Trust in 
February 2017 and currently consist of 5 primary schools. All our schools are very different, ensuring that there is an exciting and vibrant mix across our 
Trust. You can find out more information on our trust website. Each of our schools are individual and retain their own identity, children wear their own 
uniform and are not transported between settings. Added benefits of working as a Trust is the collaborative learning opportunities for both children and 
staff, use of shared resources and excellent staff retention due to the professional development opportunities we offer.  
 

 
 
 

https://www.gov.uk/apply-free-school-meals
http://halesvalleytrust.org.uk/

